To:  AABE – Atlanta Chapter Membership

Re:  Officer Elections (2010 and 2011 Term)

The Atlanta Chapter of AABE is seeking leaders for the next term of office:

· Officers will have an opportunity:

· to serve in a leadership role

· to develop/enhance leadership, organization and communication skills

· to network with other energy professionals

· Officers are elected or appointed for a two (2) year term.  
· Officers for election:

· President

· Vice President

· Secretary

· Assistant Secretary

· Treasurer

· Assistant Treasurer

· Parliamentarian

If you're interested in serving as an Atlanta Chapter Officer please review the information below (detail responsibilities of each officer), complete the attached questionnaire by Friday, October 9, 2009 - 5:00PM, and forward to Valerie Searcy (vdsearcy@southernco.com ).

Each application will be reviewed by the Nominations Committee which includes the following people:

Ralph Cleveland (National Board Member)

Dot Harris (National Board Member)

Richard Holmes (National Board Member)

Eric Duncan (former President of Atlanta Chapter)

Valerie D. Searcy (Scholarship Chair and former President of Atlanta Chapter)

Electronic Voting will occur on or before Thursday, October 29, 2009.
Thank you for your interest and willingness to serve and lead.


AABE – Atlanta Chapter BYLAWS

Article VI – Officers and Qualifications

Section 9. Qualifications:

Section 9A. Offices of President and Vice President:

Section 9A-1.  Only members with prior experience as officers or committee chairs may be nominated and/or elected to the office of President and Vice President.

Section 9A-2.   Nominee(s) shall have been an active, participating and financial member of the AABE Chapter for a period of one (1) year preceding their nomination.

Section 9A-3.  Nominee(s) must have demonstrated leadership, organizational and program development capabilities on either the local, regional or national level.

Section 9A-4.  Nominee(s) must have successfully chaired a major chapter committee and/or held a major office.

Section 9A-5.  Nominee(s) must have attended a National and/or Regional Conference and a local meeting prior to nomination and election.

Section 9B. All offices (including President and Vice President)

Section 9B-1.  Members aspiring to hold office in the AABE Atlanta Chapter shall have attended a Regional Conference and/or a National Conference.

Section 9B-2.  New members shall have been an active, participating and financial member for a period of one (1) year preceding nomination.

Section 9B-3.  Members transferring to the AABE Atlanta Chapter from other chapters with more than one (1) year of active and financial participation in AABE shall be eligible for nomination and election to any office.  They must also have attended a Regional Conference and National Conference.


Article VII – Duties

Section 1.  All officers are expected to attend all official meetings, events and activities.
Section 2.  Duties of the Offices

Section 2A President

Section 2A-1.  Preside over all Chapter meetings and services.

Section 2A-2.  Be an ex-officio member of all committees, except the Nomination and Election Committee.

Section 2A-3.  Appoint all standing and Ad Hoc Committee chairpersons, unless previously specified.

Section 2A-4.  Call special meetings when needed.

Section 2A-5.  Countersign all contracts, membership applications, vouchers, checks, transfers and any other documents that require the President's signature.

Section 2A-6.  Present a program of activities which complements the National endeavors, and is designed to continue accomplishment of local goals during their tenure.

Section 2A-7.  Enforce the rules and regulations set forth in the National Constitution.

Section 2A-8.  Encourage the full participation of all Chapter members.

Section 2A-9.  Be willing to represent the Atlanta AABE chapter at a myriad of community-at-large related events, and serve as presiding officer for Fundraising and Scholarship Committees.

Section 2A-10.  Be expected to attend local Meetings, Regional Conferences and National Conferences during their tenure.  Attend quarterly Chapter Presidents and National Board Meetings.

Section 2A-11.  Abide by the requirements as set forth in the Chapter President Job Profile, AABE National document.
Section 2B. Vice President

Section 2B-1.  Assume the duties and responsibilities of the President in their absence.
Section 2B-2.  Serve as presiding officer for the Programs and Scholarship Committees, as well as other committees as appointed by the President.

Section 2B-3.  Be expected to attend local meetings, Regional Conferences and National Conferences during their tenure.

Section 2B-4.  Replace Atlanta Chapter Executive Committee members who are unable to fulfill their term.

Section 2B-5.  Have quarterly meetings with the Treasurer to balance the budget and monitor chapter finances.

Section 2B-6.  Monitor and advise the President of all committee functions (meetings, events, programs, etc.)

Section 2C.  Secretary 

Section 2C-1.  Record the minutes of all Chapter and Executive Board meetings.

Section 2C-2.  Keep a record of members’ attendance by recording the names of those present at meetings in the minutes.

Section 2C-3.  Review all minutes with the President prior to regular chapter meetings.
Section 2C-4.  Send out correspondence regarding all chapter meetings.

Section 2C-5.  Serve as presiding officer for the Communications Committee

Section 2D.  Assistant Secretary 

Section 2D-1.  Record the minutes of all Chapter and Executive Board meetings in the absence of the Secretary.

Section 2D2.  Handle logistics for monthly meetings; submit names of external visitors at the front desk, and prepare fliers for monthly meetings.
Section 2D-3.  Serve as Vice Chair of Communications Committee and as presiding officer for the T.O.U.C.H. Committee.

Section 2D-4.  Serve as Archivist for all events (maintain pictures and scrapbooks).

Section 2E:  Treasurer

Section 2E-1.  Receive, record and be the custodian of all monies received from members through the Assistant Treasurer.

Section 2E-2.  Receive, prepare and countersign all vouchers and checks; and keep a record of each member, organization or business payments were paid to or received from.

Section 2E-3.  Report finances monthly by submitting a full written report.
Section 2E-4.  Keep accurate records of all receipts and disbursements.

Section 2E-5.  Prepare the annual IRS tax report.

Section 2E-6.  Endorse all checks received by the Chapter FOR DEPOSIT ONLY.

Section 2E-7.  Serve as presiding officer for the BEAM Committee.

Section 2E-8.  Serve as chairperson of the Budget and Finance Committee.
Section 2F. Assistant Treasurer 

Section 2F-1.  Receive and properly record all monies from members and submit to the Treasurer.

Section 2F-2.  Along with the Treasurer, prepare annual financial report and send membership fees by certified check or money order to the National AABE Headquarters.

Section 2F-3.  Keep accurate records of all monies paid by each member, give the Treasurer a financial statement monthly and check P.O. Box weekly.

Section 2F-4.  Serve as presiding officer for the Membership Committee.

Section 2F-5.  Give a report of the financial status of persons nominated to the Nominations and Elections Committee.

Section 2F-6.  Retain receipt for monies paid to the Treasurer.

Section 2G.  Parliamentarian 

Section 2G-1.  Assist the President in keeping order during chapter meetings.

Section 2G-2.  Interpret the National Constitution and Bylaws and Chapter Constitution and Bylaws when needed.

Section 2G-3.  Advise on parliamentary procedures according to Robert’s Rules of Order.

Section 2G-4.  Distribute all instruments needed for voting to financial members.

Section 2G-5.  Attend all meetings of the Chapter and serve on the T.O.U.C.H. Committee.
